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Ko Taku Reo Preschool

Emergency activity checklist {

Evacuation

Term

Date &
time

Details/notes

Time
taken

Injuries? Y/ N

Alarm effective? Y /N

Exits clear? Y/ N

“Fire Action notices in place? Y /N

Systems to assist evacuation in place & functional? Y/ N/ N/A
Equipment effective? Y/ N/ N/A

Occupants accounted for/building cleared? Y / N

Date of last training:

Comment:

Time
taken

Injuries? Y/ N

Alarm effective? Y / N

Exits clear? Y/ N

“Fire Action notices in place? Y /N

Systems to assist evacuation in place & functional? Y / N / N/A
Equipment effective? Y/ N/ N/A

Occupants accounted for/building cleared? Y /N

Date of last training:

Comment:

Time
taken

Injuries? Y /N

Alarm effective? Y /N

Exits clear? Y/ N

“Fire Action notices in place? Y/ N

Systems to assist evacuation in place & functional? Y/ N / N/A
Equipment effective? Y/ N/ N/A

Occupants accounted for/building cleared? Y / N

Date of last training:

Comment:

Time
taken

Injuries? Y/ N

Alarm effective? Y /N

Exits clear? Y/ N

“Fire Action notices in place? Y/ N

Systems to assist evacuation in place & functional? Y / N / N/A
Equipment effective? Y/ N / N/A

Occupants accounted for/building cleared? Y /N

Date of last training:

Comment:




N

Lockdown

Term Date &
time

Details/notes

Time
taken

Injuries? Y/ N

Alarm effective? Y /N

Systems to assist movement in place & functional?
Occupants accounted for? Y / N

Date of last training:

Comment:

Y/ N/ N/A

Time
taken

Injuries? Y/ N

Alarm effective? Y /N

Systems to assist movement in place & functional?
Occupants accounted for? Y /N

Date of last training:

Comment:

Y/ N/ N/A

Time
taken

Injuries? Y / N

Alarm effective? Y /N

Systems to assist movement in place & functional?
Occupants accounted for? Y /N

Date of last training:

Comment:

Y/ N/ N/A

Time
taken

Injuries? Y /N

Alarm effective? Y /N

Systems to assist movement in place & functional?
Occupants accounted for? Y /N

Date of last training:

Comment:

Y/ N/ N/A




Earthquake

Term

Date

Details/notes

1

Time
taken

Injuries? Y /N

Exits clear? Y/ N

Systems to assist evacuation in place & functional? Y/ N/ N/A
Evacuation equipment effective? Y / N / N/A

Occupants accounted for/building cleared? Y /N

Date of last training:

Comment:

Time
taken

Injuries? Y / N

Exits clear? Y/ N

Systems to assist evacuation in place & functional? Y/ N/ N/A
Evacuation equipment effective? Y / N / N/A

Occupants accounted for/building cleared? Y / N

Date of last training:

Comment:

Time
taken

Injuries? Y/ N

Exits clear? Y/ N

Systems to assist evacuation in place & functional? Y / N/ N/A
Evacuation equipment effective? Y / N / N/A

Occupants accounted for/building cleared? Y / N

Date of last training:

Comment:

Time
taken

Injuries? Y/ N

Exits clear? Y/ N

Systems to assist evacuation in place & functional? Y/ N / N/A
Evacuation equipment effective? Y / N/ N/A

Occupants accounted for/building cleared? Y / N

Date of last training:

Comment:
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PRESCHOOL WARDENS DUTIES

1. Ensure all staff are aware of the emergency.
2. Ensure the Fire Service has been notified via a 111 call.
3. Collect warden vest and telephone.

4. Check all areas, close doors and windows on route to
exit, directing all children and adults to the gate.

5. Check Playground app at assembly point to find out
total number of students who are on site. Do a count
of present students. If the numbers do not match, then
complete a head count on the Playground app.

6. Report to the other Building/Site Fire Warden at the
Adobe Wall.

WARDENS PRIME CONCERN IS THE SAVING OF LIFE
ON ACTIVATION OF ALARM

FLOOR WARDENS DUTIES

e Ensure your evacuation area is evacuated.

e Close all doors and windows on route to exit,
directing all children and adults to the gate assembly
point.

e Report to the Preschool Warden at the assembly
point.

e Floor wardens must supervise children and parent
evacuation and are responsible for keeping children
safely within the boundaries of the assembly point.

Appendix b: Wardens duties
Licensing criteria for ECE — HS4, HS5, HS7 & HS8
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Ko Taku Reo Preschool - Emergency planning records

2d twe

Year - Q022
Date | Term | Details/notes
2022 |1 AEvacuation 11 April
cov O Lockdown Nk
Ré’(,,\‘\i(\q Earthquake N (A [ 0w attand onco tﬁf cha on site , Unsettlg
T2  vTEvacuation (i Juné _
Lockdown f\L/{-_IA —-,‘JCawncJ fov next slatl calloace dld:j
| Earthquake 22 June
3 /| Evacuation F S"{/ffl"m'\[ae,(
/(Lockdown 29
/) Earthquake 222 Scp‘\‘ew\bex‘ ,
4 V[Evacuation 12 Decewo”
/| Lockdown 4 Drce wber
/| Earthquake &€ e cewn
Year - 2023

Date Term

Details/notes

Evacuation 3 #Apry|
Lockdown 2.3 March

Earthquake & bgoli\

Evacuation
Lockdown
Earthquake

31 Ma‘u‘
1 s Juvne

28 June

Evacuation
Lockdown
Earthquake

Evacuation
Lockdown
Earthquake

Year —

Date Term

Details/notes

Evacuation
Lockdown
Earthquake

Evacuation
Lockdown
Earthquake

Evacuation
Lockdown
Earthquake

Evacuation
Lockdown
Earthquake




0 i
Ko Taku Reo Preschool

Emergency activity checklist — 2012

Evacuation
Term | Date & | Details/notes
time
1 e A—vn‘\ Injuries? Y /@ A alar use wisval e’W‘(W
@ Alarm effective? Y f-N.— Not used onaims.,
\0~yjo. arm effective? /0‘ 0o wowe,
Exits Clear’®/ N
Time | «rjre Action” notices in place’@/ N
taken Systems to assist evacuation in place & functional? Y /N @
Equipment effective? Y/ N/
Zm 4 Occupants accounted for/building Cleared@/ N
B ’)J%Se Date of last training:
(( Comment:
% o 2\ N\w{ Injuries? Y /.N
Alarm effective? Y/ N
Exits clear? Y/ N
Time | «rire Action” notices in place? Y/ N
taken Systems to assist evacuation in place & functional? Y / N/ N/A
Equipment effective? Y / N/ N/A
Occupants accounted for/building cleared? Y /N
Date of last training:
Comment:
3 Injuries? Y /N
Alarm effective? Y /N
( Exits clear? Y/ N
(\ Time | «gjre Action” notices in place? Y /N
taken Systems to assist evacuation in place & functional? Y / N / N/A
Equipment effective? Y / N/ N/A
Occupants accounted for/building cleared? Y/ N
Date of last training:
Comment:
4 Injuries? Y /N
Alarm effective? Y/ N
Exits clear? Y /N
Time | «gire Action” notices in place? Y/ N
taken Systems to assist evacuation in place & functional? Y / N / N/A
Equipment effective? Y / N / N/A
Occupants accounted for/building cleared? Y /N
Date of last training:
Comment:




Lockdown 2023
Term | Date & | Details/notes
time .
1 l’bo,()‘ Injuries? Y /@
[ Alarm effective?@/ N
Time Systems to assist movement jn place & functional? Y/ N/ w
taken | Occupants accounted for? N
Date of last training: 0,%]%//9,0 13 : ¥
z\L MInS.comment: full KT bug\&j ng ?ug(}noo\ kcﬂdfﬂ‘ 09\»1 gﬁ'] $
2 Injuries? Y / N J syt T T
Alarm effective? Y /N
Time | Systems to assist movement in place & functional? Y / N/ N/A
taken | Occupants accounted for? Y / N
Date of last training:
Comment:
3 Injuries? Y /N
Alarm effective? Y /N
Time | Systems to assist movement in place & functional? Y / N/ N/A
taken | Occupants accounted for? Y / N
Date of last training:
Comment:
4 Injuries? Y/ N
Alarm effective? Y /N
Time Systems to assist movement in place & functional? Y / N/ N/A
taken Occupants accounted for? Y/ N
Date of last training:
Comment:
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Earthquake 201 A
Term | Date Details/notes
1 ‘;\ Injuries? Y
L\ O Exits clear?(Y)/ N
\L- Systems to assist evacuation in place & fungtional? Y /N @
Time Evacuation equipment effective? Y /N
taken

¢ %k

Occupants accounted for/building cleared N
Date of last training: 27 Mavel 202

Comment: Chf\ ak \’(A.blc W\./‘ﬂ' 0\\\ {ff CQ/?{’ ol C]\(‘\(J((t{‘v‘
wenk under Xoole ahprg = aduds Tty €

i)

Time
taken

Injuries? Y /N

Exits clear? Y /N

Systems to assist evacuation in place & functional? Y / N/ N/A
Evacuation equipment effective? Y / N / N/A

Occupants accounted for/building cleared? Y /N

Date of last training:

Comment:

Time
taken

Injuries? Y /N

Exits clear? Y /N

Systems to assist evacuation in place & functional? Y/ N / N/A
Evacuation equipment effective? Y / N / N/A

Occupants accounted for/building cleared? Y /N

Date of last training:

Comment:

Time
taken

Injuries? Y /N

Exits clear? Y/ N

Systems to assist evacuation in place & functional? Y / N / N/A
Evacuation equipment effective? Y / N / N/A

Occupants accounted for/building cleared? Y / N

Date of last training:

Comment:




Ko Taku Reo Preschool

Emergency activity checklist — 2027/

Evacuation

Term Date & | Details/notes
time

1 Men I\/H Injuries? Y /@

2.50 |Alarm effective’?@/ N

Exits clear? @ N

Time | «gire Action” notices in place?@/ N

taken Systems to assist evacuation in place & functional? Y/ N f/N/A
Equipment effective? Y/ N /@
Occupants accounted for/building cleared’@/ N
2 ™ Date of last training: [§ (}U/’C 207,/
(( Comment: no childien on site .
2 Twes Injuries?.>¢ /,

1 b IZZ Alarm effective?@#N‘

10- Ot Erits clear?( V)

Time | «gire Action” notices in ptace?@/-ﬂ— o
taken Systems to assist evacuation in_place & functional? =¥/ w
Equipment effective? <7 N/A

4 e Occupants accounted for/building cleared?@/ﬁ—-

Date of last training: IS~ [L,{'Zl

comment: [& (,(1}(&(/@(/\ /)V(geud'

3 : Injuries? Y/@
—!gfg:—m Alarm eﬁ‘ective?@/ N

Exits Clear?®' N

{
C Time | «gire Action” notices in place?@ N
taken Systems to assist evacuation in place & functional? Y /N /
Equipment effective? Y / N@
3Im Occupants accounted for/building cleared@/ N
7.1 $¢(| Date of last training: l?(b (2

Comment: Tv\ lLo[(,] I’.( H—M{@,,{h A((}d’éﬂ(_

4 ]lﬂ Injuries? Y/@

w Alarm effective?@/ N

Exits clear?@/ N

Time | «rire Action” notices in place’d /' N

taken Systems to assist evacuation in place & functional? Y / N @
Equipment effective? Y / N

Q—m Occupants accounted for/building cleared{ Y// N

/)"6 39"/ Date of last training: A Y/B L\ . ,
Comment: |1 hn (J“{SU\‘I'[ q j\";({: ; 4 v \QD’CO(/S/

A< d t"\“\.{ﬂ“’vrxc} —p ¢ /]



Earthquake 2.0 2.9
Term | Date Details/notes
1 Injuries? Y /N
0 N’P‘ Exits clear? Y/ N
(‘0‘j - Systems to assist evacuation in place & functional? Y/ N/ N/A

_ 6 Time Evacuation equipment effective? Y/ N / N/A
,e(‘f\ taken Occupants accounted for/building cleared? Y /N
% Date of last training:
Comment:
-
2 Injuries? Y /
2’),3““ Exits clear?(Y)/ N
Systems to assist evacuation in place & functional? Y / N J/N/
Time Evacuation equipment effective? Y / N [N/ . ol ear
taken Occupants accounted for/Mouitdi £ Y)/ N Alie [étefr;glc.cu lan/'
Date of last training: 2| June ale d
(B0 |comment: nsile” ok Tehe ~l e {70 Ui 1 2 Jate.
L( 2 ehn refusech. Cotinve & turtle safe re wingl s @ i
3 Gl injuries? ¥ /@) ,‘,::p.::?né
27/ Exits clear?@/ N \a utside .
Systems to assist evacuation in place & functional? Y/ N @
Time Evacuation equipment effective? Y /N @% . olitg| e rot
taken | occupants accounted for/ba-i-tdhg—e’:eamd?@/ N Re?ﬂ;i safe Wl eld
Date of last training: 2\ (22 ‘S:’f:s _— 9 chn ote s""k” ' i
S1-30m C°’”megt;;.f*ff‘é"f ‘l%ech: - =\ tutle safe W/ “Do :::\r:‘fc\.
o request. P
L Chn refased ar_rotesperdsd © mavest EOES ok
4 . Injuries? Y /(D B sk ~ n Temn .
%Uf’ Exits clear? N
Systems to assist evacuation in place & functional? Y/ N @
Till;ﬂe Evacuation equipment effective? Y / N AN/
taken | occupants accounted for/building cleared /N . :
Date F(Jaf last training: mat “"\%\5:‘\ ~l—h\':@ueek Prac‘hs"\ﬁ @N) YJL;\;%LJ
Comment: G re ok wol & ‘_ Chn quick to reg Paf\d /______,'
>l"' 12 che + 5 adU+S - al\l Soft .'




Lockdown 2022

Term | Date & | Details/notes

time
1 Injuries? Y /N
\O Alarm effective? Y / N
(;(5‘3 b Time | Systems to assist movement in place & functional? Y / N / N/A
pC Pd\taken Occupants accounted for? Y / N
X Date of last training:
g{' Comment:
2 P Injuries? Y /N

Alarm effective? Y /N
Time Systems to assist movement in place & functional? Y /N / N/A
taken | Occupants accounted for? Y / N
Date of last training:
Comment:
3 24 P‘ﬂ Injuries? Y/@
Alarm effectlve?@/ N
Time Systems to assist movement in place & functional? Y / N /
taken | Occupants accounted for J N
Date of last training: 24 { TP LY-
Comment:

4 \6( 'DFC Injuries? Y @@N

Alarm effectiv

Time Systems to assist movement in place & functional? Y / N /
taken Occupants accounted for@ Y DN

; Date of last training: 7 & g‘/w 22 . .
3:1\0(\5 Comment: 2, *eﬂcﬁ\lcug « \ vweXor ina S’\.\_o,fmem

ful KTR kvx“\c?\‘aj‘ Oqeye—Eed oy Aisen [ ECR
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